Equipment Checklist

* 
please collect at the previous event
** 
closer to the event date, templates will be e-mailed out for you to use. Adapt as appropriate. Red type on the template indicates where event-specific information should be inserted. (The colour can then be changed to black if required.)

· Reflective bibs for lending out*






· Old kites to hang outside the venue / road-signs*

· Digital display clock*     (battery in clock box, spares in kit box)
· Display board for event-specific information*
· Display board with Safety Notice and Street League Rules*

·  “What are you looking for?”*

· Copy of Generic Risk Assessment and Guidance Notes*

· Map-case bags*

· Box for car-keys*
· First aid kit*

· Tub of pencils (to lend out in wet conditions)*

· Participant Information Sheets + Parental Consent Forms*

· BO incident report form*

· Stapler and spare staples* 

· Spare pens* 
· O plaques (8)*
· Calculator



· Mobile phone (for emergency contact and in case a search should be necessary)
· Container for cash
· Float


· Lighting for notices and registration when outdoors   - use a street lamp or a car plug-in light

· Blank map showing ‘hazards’ for display (at least 2)

· Information sheet for display at Registration**

· Event-specific Risk Assessment **

· Maps (probably print run of at least 60, but look at recent results for an indication of current turnout)

· Blank answer sheets** (because of pairs you don’t need quite as many) 

· Answers for marking 
· Timing sheet** (template comprises 3 pages, pairs should be shown together in the same box)

· Results template** (enter score and penalty, then net score and points per hour should calculate automatically.)
